ASCE

AMERICAN SOCIETY OF CIVIL ENGINEERS

Annual Auto Renew Enrollment Instructions

Thank you for your interest in setting up automatic payments for your annual ASCE Membership Dues.
Please follow these steps to complete the enrollment process:

1. Hover over “Membership” in the top right of the website and choose “Renew”.
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2. Log into your ASCE Account (if not already logged in).

3. You will need to go through the renewal process this year to complete the auto renew enrollment for
future years.

4. Review the membership items on your order and Select Auto Renew on the ‘Membership Renewal
Notice’ page. Click ‘Pay Now’.
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5.Provide your credit card information on the ‘Pay Balances' screen and check ‘Save this Credit Card
Information?’.

v Add a New Card

Card Billing Address

—

> Pay by eCheck

>  praywn PayPal

6. Click ‘Pay Now’

Once your enrollment is complete you will no longer need to go through this process. You will receive a

notice prior to your membership payment being charged and a confirmation receipt after your payment has
been processed each year.

For questions or to enroll by phone please call our Customer Service at (800) 548-2723 (ASCE) or
+1 (703) 295-6300 (International) between 9:00 a.m. — 6:00 p.m., E.T., Monday — Friday.

Feedback: Our goal is to simplify the renewal process by offering auto renewal. Please send an email to
memapp@asce.org if you have suggestions for improving the auto renewal set-up process or if you found
the process simple and efficient. Add “Auto Renew” to the subject.
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